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General Plan Amendment 
Submittal Requirements

In order for the Planning Department to review your General Plan Amendment application, certain information is 
required.  Please be aware that incomplete applications will not be placed on the Planning Commission’s agenda. 
The following must be submitted with your application. 

Planner to initial 
when submitted 

1. Planning Department Application—Signed by applicant and property owner
2. Supplemental Forms (Attachments A, B, C, D, E & F)
3. Description of Request
4. Preliminary Title Report
5. Site Plan

a. Submit Four (4) full-size legible copies (folded to 8.5” X 11”);
b. One (1) reduced copy (11” x17”)
c. PDF format plans on CD in the following format(s):

 8 ½ “ x 11” scale / 150 dpi / PNG images
 24” x 36” scale / 300 dpi / JPEG or PNG images
 Note that additional reduced sets (and an updated PDF set on CD) will be required

following review of original submittal in preparation of the public meeting.

The plans must clearly show the following information: 
a. All property and easement lines.  The plan should also show the dimension of the

property lines and easements.
b. Area of property for which the General Plan Amendment is proposed, including

dimensions and area.
c. All existing structures and improvements.
d. All existing public improvements including curb, gutter, sidewalk, driveways, tree

wells, etc.
e. Existing trees on site.
f. Show scale of drawing and north arrow.

6. Photographs of site and surrounding properties (on a CD)
7. Miscellaneous Exhibits—The following items only need to be submitted if they

are specifically requested by the Planning Department
a. Perspective illustrating an eye-level view of the project and adjacent structures
b. Project model
c. Site cross section/expanded elevations from property line to property line

8. Filing Fees
_____ $  2,814 - Authorization to proceed with General Plan Amendment
_____ $12,723 - General Plan Amendment
_____ $     214 - Environmental Categorical Exemption (fee may be increased pending

environmental determination) 

*Receipt must be submitted to the Planning Department

PLEASE NOTE:  The staff planner who is on duty when your application is submitted will give the application a 
cursory review for completeness.  If any of the above items are not complete, the application will not be accepted.  

After the project has been assigned to a planner, it will be reviewed in more detail for completeness.  A written 
notice of certification of the application as complete or of additional information required will be sent to the 
applicant within 30 days after receipt of the application. 
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