Tax Receipt

Customers have access through their online account to a Tax Receipt showing every qualifying activity that they have paid for
during a given calendar year.

How a customer can access the Tax Receipt online:

1. Sign on to https://apm.activecommunities.com/campbellrecreation/Home

”

2. Under “My Account” and “Account Options for [Customer Name]”, click “Print Tax Receipts”.

Welcome, Daisy My Account | Sign Out
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Start Activities Reservations Memberships Sports W My Cart

Account Options for Daisy Duck

+ Request:
= Transfer
= Refund/Cancellation
= Satisfaction Guarantee

= Account Activity - Personal Information includes
= Show Your Daily Schedules = Change Your Password
= List Account Deposits = Change Personal Information
= List Account Credits = Change Information about Family/Friends

= List Saved Credit Cards
= List of Prior Transactions

- List Transactions that Need Attention - Pay on Account
E> ~ Print Tax Receipls = List of Account Payments
- Memberships and Usage = Change Auto-Charge Payments
- Other Services
= Register for Activities
= Make Reservations
- View Sports Schedules
- Purchase or Renew Memberships

= View Your Shopping Cart
= Logoff

+ Account Payments include

3. The default “Tax Year” is the previous calendar year. Under the “Selected Family Members” by default the account
holder will be selected, which in most cases will be correct. However, to ensure you are getting the results you want, it is
important to note that you need to select the payer of the activities (not the participant). If the account holder is not
always the payer (maybe a spouse pays), you will need to click on that person’s name and click the “ >> ” button to
have his/her name also show under “Selected Family Members”.
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- Search Criteria

Select the tax year and one or more account member for
which to print tax receipts

Tax Year [2014[=]
Available Family Members Selected Family Members

- Daisy Duck
=3
Donald Duck '

{Payers)

4. Click “Run Report”
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https://apm.activecommunities.com/campbellrecreation/Home

5. The report is a .pdf file and will have the City of Campbell’s information at the top, including the Tax ID (FEIN).
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Tel: (408) 866-2105

FEIN: 94-6003-997 For the year: 2014
Received From:

?;;'Mgﬁ'g Fee paid in Eligible
Campbell, CA 95008
Date Year Amount
2014
Duck, Hewey DOB: Oct 20, 2009
Pre-school: Kinder Kids
Duration From: Sep 9, 2013 To: May 28, 2014
Jan 6, 2014 Credit Card (*) $22000 $22000

Total. $220.00 $220.00
Pre-school: Kinder Kids
Duration From: Sep 9, 2013 To: May 28, 2014
Feb 3, 2014 Credit Card (*) $22000 $220.00
Total:  $22000 $22000
Pre-school: Kinder Kids
Duration From: Sep 9, 2013 To: May 28, 2014
Mar 3, 2014 Credit Card (*) $22000 $220.00
Total:  $22000 $22000
Pre-school: Enroliment Fee: Kindergarten Prep
Duration From: Sep 8, 2014 To: May 28, 2015
Mar 3, 2014 Credit Card (*) $100.00 $100.00
Total:  $100.00 $100.00
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