
CAMPBELL RECREATION PRE-SCHOOL 
HOW TO CHECK YOUR AUTOPAYMENT INFORMATION 
 

1. Sign in to your Active Account. 
 

2. Click on “My Account” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Click on “Change Auto-Charge Payments” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



4. View information and verify it reads “Yes” under “Automatic payment” to confirm your automatic payment is 
active. Also confirm your credit card number and expiration date.  
 

5. If you need to make changes, click “Edit” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

6. To make changes, click “edit” and the screen below will come up. Adjust your card information and hit “Submit”. 

 

 

 

 

 

 

 

 


